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Position Description

Aircraft Co-Pilot - ESSO Australia Pty Ltd
Role Summary
	Role Title:
	Aircraft Co-Pilot

	Department
	ESSO Australia Pty Ltd (EAPL)/Upstream/Logistics/Aviation/PHI

	Location:
	EAPL Longford Heliport, Victoria. Australia.

	Reporting to (Position Title):
	Senior Base Pilot, EAPL Head of Flying Operations (HOFO).

	Extra Duties
	Ongoing or as required by Senior Base Pilot or EAPL HOFO.


1. Role Purpose
[bookmark: _Hlk527725548]The safe and effective conduct of flights.
2. Core Values
Safe, Efficient, Quality, Service
Core values are the principles that continue to define the company culture and guide daily interaction and decision making. Each employee has a personal responsibility to recognise the behaviours that support these principles and put them into daily practice.
3. Key Deliverables, Duties and Responsibilities
· The completion of flights as scheduled in a safe and timely manner as appropriate.
· Decisions on flight cancellations, and delays, or otherwise amending flights (such circumstances to be reported to the Senior Base Pilot or EAPL HOFO).
· The observance of all Regulatory and Client rules and regulations, and the relevant OEM RFM.
· The Co-Pilot shall conform to all directives and procedures as contained within the EAPL Australia Flying Operations Manual, during the flight planning, pre‐flight inspection and checks, in flight operations and in post flight reporting and activity;
· Undertaking those tasks and duties of a non‐flying nature including, but not limited to, administration and computer data entry and extra duties that may be assigned from time to time by the Senior Base Pilot, EAPL HOFO or higher management.
· Ensuring all licences, ratings, medical certificates and applicable proficiency requirements are current in accordance with regulation and Company requirements prior to undertaking any form commercial flight activity.
· Providing timely advice to the EAPL Training Department and Senior Base Pilot or EAPL HOFO whenever any licence, rating, FLV, visa, medical certificate, Aviation and Maritime identification, DG certification or proficiency check is coming due or has been renewed.
· Ensuring that any training or testing required to maintain any of the requirements in 5 & 6 above has been assigned in a timeframe that allows the Co-Pilot to remain fully qualified for their assigned operation.
· The operation and safety of aircraft and the safety of all persons on board. 
· The completion of flight planning and the establishment and maintenance of communications with the responsible authority as necessary.
· Comply with EAPL corporate policies relevant to the position of helicopter Co-Pilot.
· Maintain a fitness to work as required by the EAPL fatigue management requirements.
· Comply with the EAPL Australia DAMP.
· Other tasks as directed by your manager from time to time.





4. Safety Accountabilities
· The safety of flight on any aircraft of which they are a crew member.
· Ensuring that all flight operations in which they are involved are conducted in accordance with:
a. all Local and broader  Aviation authority rules and regulations.
b. the RFM as published by the OEM.
c. the EAPL Flying  Operations Manual and POI’s, Memos or directions from ESSO.
d. any Client produced standards or guidelines under which the Company is contracted.
· The conduct and adherence to rules, regulations and safety standards of all crewmembers on any aircraft of which they are the Co-Pilot.
· Reporting of any accident, incident, or occurrence resulting from all flight operations in which they are involved.
· Report any observed unsafe acts of flying, or variation from SOPs to the HOFO,
· Advise the Senior Base Pilot and/or the HOFO of any observed deficiencies in the Operations Manual or other company policies as they relate to flight operations.
· Report any hazards or occurrences and stop any unsafe work.
· Participate in safety activities and meetings.
· Follow all established Safety and Quality policies and procedures.
· Be familiar with the EAPL Helicopter Flight Data Monitoring program.
· Knowledge of the EAPL incident reporting system and Hazard / Risk Management Process. 

PERSON SPECIFICATION
5. Experience and Qualifications Required
· [bookmark: _GoBack]The technical skills and experience required for the role will be determined by EAPL prior to employment.
6. [bookmark: _Hlk524342393]Knowledge, Skills and Attributes
· Sound judgement
· Initiative
· Excellent communication skills
· Excellent relationship management skills
· The ability to work well in a team

7. Incumbent Details & Approvals
	Incumbent Name:
	Manager Name:  

	Signature:
	
	Signature:
	

	Date:
	Date:
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